[Tpunoxenue Ne 9

NHCTpPYKTHBHBbIE MAaTepuajibl Jisl JHI, THPUBJIEKAeMbIXK IPOBEIEHUIO
UTOrOBOT0 COUMHEHMSsI (M3J10KeHMSs])

1. AHcTpyKIus AJ151 PyKOBOJAUTE/ISA 00pa30BaTeILHONH OpraHu3aunu

Ha sTane noAroToBKu K NpoOBeIeHNI0 UTOTOBOT0 COYNHEHN s (M3J105KeHUs)

PykoBonurens  AOMKEH  O3HAKOMUTBCS C  HOPMATUBHBIMH  IIPaBOBBIMU
JOKYMEHTaMHU, PETJIaMEHTUPYIOLUUMHU POBEJCHUE UTOTOBOTO COUMHEHHUS (U3JI0KECHHS ):

MOPSIAKOM  MPOBEJCHUS HMTOTOBOTO COYMHEHHUS (M3TOXKEHHUS) Ha TEPPUTOPUU
Psa3anckoii o0nacTu, onpeaeneHHbIM MUHUCTEPCTBOM 00pa3oBaHus Ps3aHckol o0nacTy;

METOJMYeCKUMU  MaTepuanamu  PocoOpHam3opa,  peKOMEHIyeMBIMH K
WCIIOJIb30BAHMIO TIPU OPraHU3allUK U IPOBEJEHUU UTOTOBOTO COUMHEHMS (U3JI0KEHMS);

MHCTPYKLHEH, ONPEIESIIONIe MopsioK paboThl PYKOBOAUTENS 00pa30BaTEIbHOM
OpraHM3allii, a TaKkKe MHCTPYKIUSAMHU, ONPEICNSIIONUMHA TOPSAOK paboThl JIHII,
MIPUBJIEKAEMBIXK IPOBEACHUIO UTOTOBOTO COUMHEHHUSI (U3JI0KECHHS);

MpaBUJIaMHU 3aMOJTHEHUS OJJTAHKOB UTOTOBOTO COUYMHEHUS (M3JI0KEHNUS).

B nensx npoBeseHHsI NTOrOBOTO COUMHEHUs (M3JI0KEHHS) He MO3/IHee YeM 32 /IBe
HeJeJIM 10 Ha4ajia NMPoBeeHUs1 HTOrOBOIr0 COYMHEHUs (M3JI0:KeHHMSI) PYKOBOJUTEIIO
00pa3oBaTeIbHOM OpraHU3ali HEOOXO0IUMO:

OpPraHU30BaTh PETUCTPALUI0 00YyYaIOUIMXCS, SKCTEPHOB JUIsl Y4acTHsl B UTOIOBOM
COUYMHEHUH(U3JI0)KEHUHN) B COOTBETCTBUU C UX 3asBICHUSIMU;

ONpeeNIuTh M3MEHEHHUs TEKYIIEro pachucaHus 3aHsATHH o0pa3oBaTeIbHOU
OpraHu3aIliy B JTHU MIPOBEACHUS UTOTOBOTO COUYMHEHUS (U3JI0KEHHUS ),

MO/l TOJIMUCh O3HAKOMHUTH CIIELMAJIUCTOB, MPHUBJICKAEMBIX K MPOBEACHUIO H
MPOBEPKE HMTOTOBOTO COUYMHEHUS (M3JIOKEHHS), O TOPAJKE MPOBEACHUS U TPOBEPKHU
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) HAa TEPPUTOPUU PA3AHCKOM 00JacTH, a Takxke
U3JI0)KEHHOM B METOJMYECKUX MaTepuanax PocoOpHan3opa, pEKOMEHIYEMBIX K
WCIIOJIb30BAHUIO [IPU OPTaHU3alMU U TPOBEACHUU UTOTOBOIO COYMHEHUS (U3JI0KEHHUS );

OpraHW30BaTh O3HAKOMJICHHE OOy4YaloImUXCS W WX poauTened  (3aKOHHBIX
npencrasureneil) c¢ Ilamarkol o TOpsAaKe MPOBENECHUS HWTOTOBOTO COYMHEHHS
(3noxkenus) (cm. [punoxenne Ne 5).

He no3nHee yem 3a 1eHb /10 NPOBe/IEeHUSI MTOTOBOT0 COYMHEHUS (M3J10:KeHUs1):

MIPOBECTU TPOBEPKY TOTOBHOCTH 0OOpPA30BATEIBHOM OpraHU3alliyd K MPOBEACHHUIO
WTOTOBOT'O COUYMHEHHUS (M3JI0KEHHUS):

OTIPEICNIUTh HEOOXOAMMOE KOJIMYECTBO y4eOHBIX KaOMHETOB B 00pa3zoBaTEIbHOU
OpraHu3aluu JUIsl TPOBEJEHUS HUTOTOBOIO COUYMHEHMS (M3J0KEHUs) U paclpeiesuTh
MEXJIYy HUMH YYaCTHHUKOB HWTOTOBOTO COYMHEHHUSI (M3JIOKEHHUS) B MPOU3BOJILHOM
nmopsiake (popma MC-04 «Crrucok y4aCTHHKOB MTOTOBOTO COYMHECHHS (M3JIOKCHHS) B
OO (mecte mpoBeneHUs)»), MPU PaACIPEICICHUN YYACTHUKOB HTOTOBOIO M3JI0KEHHS
HEO0OXOJIMMO YYeCTb, YTO YYACTHHUKH, KOTOPBIM TEKCT ISl U3JI0KEeHUs BbigaeTcs Ha 40
MUHYT JJIs YTSHUS, JOJDKHBI OBITh pacrlpeiesieHbl B OTJCIbHBINA YyIeOHBIN KaOWMHET st
IIPOBEJICHUSI UTOTOBOTO M3J0KeHUs. Kareropmuecku HE pEeKOMEHIYETCsl pacupeneisTh
YYaCTHUKOB HTOTOBOTO M3JIOKEHHUS, KOTOPBIM TEKCT JUIsl HM3JI0KEHHUS BBIAETCS IS
yTeHus1 Ha 40 MUHYT, B OJWH y4eOHBI KaOWHET BMECTE€ C yYaCTHHKAMH HUTOTOBOTO
W3JI0KEHUS, KOTOPbIM TEKCT JMJII WTOTOBOTO M3JI0KEHUS 3aUUTHIBACTCS UJICHOM
KOMHCCHUH 10 NPOBEAECHHUIO UTOIOBOI'O COUMHEHHUS (M3II0KEHHUS);

MIPOBEPUTH HAIMYUE MECTa ISl XpaHEHUs JIMYHBIX BEIed y4aCTHUKOB UTOTOBOTO
COUMHEHUS (M3JI0KEHUS), KOTOPOE MOXKET OBITh OPTAaHU30BAHO B yUeOHOM KaOWHETe, TIe
MIPOBOJUTCS] HUTOTOBOECOYMHEHHE (M3II0KEHUE);



OpPraHW30BaTh MPOBEPKY pPabOTOCIIOCOOHOCTH TEXHUYECKUX CPEJICTB, CPEICTB
BUJICOHAOIOZICHUS B YUCOHBIX KaOWHeTax (B ciy4yae, €CIM Cpe/ICTBa BUACOHAOIIONCHUS
YCTAHOBJIEHBI);

MPOBEPUTH HAJTMYHE YAaCOB, HAXOMAIIUXCS B TIOJIE 3PEHUSI YYACTHHKOB, B KAXKIOM
KaOuHEeTe,C MPOBEJICHUEM MPOBEPKH UX PAaOOTOCIIOCOOHOCTH;

MOJATOTOBUTh UYEPHOBHKM HAa KaXJIOTO YyYaCTHUKA WMTOTOBOTO COYHHCHHUS
(m3nmoxennsi) (MMUHUMAJIBHOE KOJWYECTBO — JBa JINCTAa), a TaKXKe JOMOJHHUTEIbHBIC
YEepHOBUKH;

MOJIFOTOBUTH B HEOOXOAMMOM KOJMYECTBE MHCTPYKIIUU AJI1 YH4aCTHUKOB HTOT'OBOTO
counHeHUs (M3TI0KEHHUS ), 3aYUTHIBACMbIC WICHOM KOMUCCHU IO TIPOBEJICHUIO HUTOTOBOTO
COUMHEHUs (M3JI0KEHMs) B yueOHOM KaOWHETe mepe]] HadalloM MPOBEACHHSI UTOTOBOTO
COUYMHECHHS (M3J0KEeHHS) (OJHA WHCTPYKIMS Ha OJMH YYeOHBIM KaOWHET) (CM.
[Mpunoxenue Ne 10);

MOATOTOBUTh ~ WHCTPYKIMHM  JUIsi ~ YYaCTHUKOB  WTOTOBOTO  COYMHCHHS
(u3nmoskenus) (Ha Kaxaoro ydactuuka) (cM. [punoxenns Ne 11, 12);

o0OecreynTh TOJyuyeHHe OJaHKOB HWTOTOBOTO COYMHEHUS (M3JIOXKEHUS) U
otueTHbIX popMm B PLIOM/MOVYO;

OpTraHu30BaTh oOecrieyeHue Y4aCTHUKOB UTOTOBOTO COUYMHEHUS
opborpaduueckumMu  CIOBapsSIMU,  YYACTHUKOB  MTOTOBOTO  M3JIOXKEHUS  —
ophorpaduuecKUMU U TOJTKOBBIMH CIIOBAPSIMHU;

o0OecreynTh Halu4Yhue HEOOXOIUMBIX TEXHMUYECKUX CPEICTB, MO3BOJISIFOIINX
OCYIIECTBUTh ayJHO3aIUCh YCTHBIX OTBETOB B CiIydae CJa4d HTOTOBOTO COUYMHEHUS
(M3MOKEeHMS1) YYACTHHUKOM COYMHEHHs (U3NIOKEHUs1) B yCTHOM ¢opme (Hampumep,
KOMITBIOTEP, OCHAIIIEHHBIM MUKPO(POHOM, TUKTODOH).

B nen» mpoBeneHMsi HTOTOBOI0 COYMHEHUN (M3J10:KeHHMs]) PYKOBOAUTEIb O0SI3aH:
MPOBEPUTH TOTOBHOCTH YUEOHBIX KaOMHETOB K MPOBEICHUIO HTOTOBOTO COYMHEHUS

(u310XKEHUN);

MPOBECTH MHCTPYKTAX JIMI, TPHUBICKAEMBIX K IPOBEICHUIO  UTOTOBOTO
COUYHMHEHHS (M3TI0KEHHUS ), 10 TMOPSAIKY U TPOIEIype MPOBEACHUS UTOTOBOTO COUYMHEHUS
(u310XKeHus):

pacrpeae/iuTh YWICHOB KOMUCCHH IO TIPOBEJCHUI0 HMTOTOBOTO COYMHEHUS
(u3mo>xeHus )0 y4eOHBIM KaOUHETaM;

o0ecrevynTh BX0Jl YUaCTHUKOB UTOTOBOTO COYMHEHHUS (M3TI0KEHUs) B
obOpazoBatenbHyrooprann3aiuio HaunHas ¢ 09:00 mo MmecTHOMY BpEeMEHH.

Brinate wieHaM KOMHUCCHH MO TTPOBECHUIO UTOTOBOTO COUMHEHHUS (M3I0KECHHUS):

MHCTPYKUUHU Il YYaCTHUKOB UTOTOBOTO COYMHEHHUSI (M3JI0KEHHUS), 3aUUTHIBAEMbIE
YICHOM KOMHCCHM TIO TPOBEJACHHUI0 HTOTOBOTO COYMHEHUS (M3JI0KEHHS) B y4yeOHOM
KaOMHEeTe Tepea HaudyaloM TNPOBEJACHHUS HWTOTOBOIO COYMHEHHUs (M3JI0XKeHus) (oaHa
WHCTPYKIIMS Ha OJIUH KaOWHET);

MHCTPYKUUU ISl YYACTHUKOB MTOTOBOTO COUYMHEHUs (M3NOXKEHHS) (Ha KaXA0ro
Y4aCTHHKA OTIENIBHO);

OJIaHKH UTOTOBOTO COYMHEHUS (U3JI0KCHHS);

YEepHOBUKU (2 JIMUCTa HA OJHOTO YYaCTHUKA HUTOTOBOIO COUYMHEHHS (M3JI0KEHUS);

OoTYeTHBIE (DOPMBI JIJIsl TPOBEACHUS UTOTOBOTO COUYMHEHUS (U3JI0KEHUS );

opdorpaduueckne  ciaoBapd NI YYACTHUKOB  HMTOTOBOTO  COYMHEHUS
(opdorpaduyeckne u TOTKOBBIE CIOBAPH JIJIs1 YIACTHUKOB M3JI0KECHHUS).

Hath ykazaHue TexHudyeckoMmy creuuanucty B 09145 mnonayuuTh  TeMbI
COUYMHEHHUS B COOTBETCTBUM C HWHCTPYKLUHUEH [JIi TEXHUYECKOTO CIEHUaIucTa Io
MOJTYYCHHUIO KOMITJICKTOB TEM UTOrOBOTO courHeHus (cM. [Tpunoxenue Ne 7).

Haunnas c¢ 09:45 nmo MecTHOMY BpeMEHHM BbAATh 4JIE€HAM KOMHMCCHHU TIO
MPOBEACHUIO UTOTOBOTO COUYMHEHUS (M3JI0KEHUSI) TEMbl COUMHEHHS (TEMbl COUMHEHUS
MOTYT OBITH pacmedaTaHbl HAa Ka)XJOr0 YYacTHHKA WM  pa3MEIIeHbl Ha  JIOCKE



(MHPOPMAITMOHHOM CTEHJIE), TEKCTHI JIJIsl U3JI0KEHUS.
IIpoBenenne HTOrOBOIr0 COYMHEHUSA (M3I0KEHMS)

Ha stamne npoBeieHus UTOrOBOr0 COUMHEHHUS (M3JI0KEHUS ) PYKOBOAUTEb:

obecrieynBaeT KOHTPOJIb MPOBEACHUS UTOTOBOIO COUYMHEHUS
(M3M0KEeHMS)B 00pa30BaTEILHON OpraHU3aINY;

paccmaTpuBaeT UH(GOPMAIINIO, TOJYYSHHYIO OT YJICHOB KOMUCCHU TIO TIPOBEICHUIO
WTOTOBOTO COYMHEHMS (M3MOXKEHUS), JACKYPHBIX W HHBIX JIMI[ O HAapyHICHUSX,
BBISIBJICHHBIX MPU MPOBEIEHUU UTOTOBOTO COYMHEHMS (M3JI0KEHMSI), TPUHUMAET MEphI
0 TPOTHUBOACHCTBUIO HAPYUICHUSM YCTaHOBIIEHHOTO nopsiJika POBEICHUS
WUTOTOBOTO COYMHEHHUSI (M3JI0KEHHS),B TOM YUCJIE OPTaHU3YET MPOBEICHNUE TTPOBEPOK
no (aktaM HapylIeHUs YCTAHOBJIEHHOTO TOpPSJIKAa MPOBEICHUS UTOTOBOTO COUYMHEHHS
(M3M0KEeHMSA);

B Ciydyae€ Yrpo3bl BO3HHUKHOBEHHUS UPE3BbIUAMHOW CHUTyallUM MPUHUMAET
pelieHue 0 TMepeHoce MPOBEACHHS UTOTOBOIO COYMHEHHUS (M3J0KEHHs])) B JIPyroe
MECTO TMPOBEACHUSIMIN Ha JIPYrou JAeHb, MPEAYCMOTPEHHBIN pacliucaHueM MPOBEICHUS
UTOTOBOTO COYMHEHHMSI (M3JI0KEeHUsI) (TI0 COTIIACOBAHHMIO C MUHHMCTEPCTBOM OOpa30BaHUS
Pszanckoii oGiactu). PykoBoauTenb 00Opa30BaTeIbHON OpraHM3allMKd OIMOBEIIACT BCEX
YYaCTHUKOB O BPEMEHH M MECT€ TMOBTOPHOIO MPOBEIACHUS HTOrOBOTO COUYMHEHHS
(M370KEeHMS).
3aBepuieHne HTOTOBOI0 COYMHEHUSA (M3J105KEHMST)

[To oxoHYaHUH UTOTOBOTO COUMHEHHUS (U3JI0KEHHS) PYKOBOIUTEIb:

NPUHUMAET Y WICEHOB KOMHUCCHUU 10 TIPOBEACHUI0 WTOTOBOTO COYMHEHUS
(n3moskeHus1) OJIAaHKU PEeTUCTpalliy, OJIAHKU 3alUCH (IOMOJHUTENIbHBIC OJaHKU 3aIucH),
YEpPHOBUKH, a TaKXKe OTYETHbIE (QOPMBI JisI TMPOBEICHUS WTOTOBOTO COUYMHEHHS
(M370KECHMSA);

nepenaeT TEXHUYECKOMY CIEIHAIMCTy OPUTUHAIBI OJTaHKOB PETUCTpAIMK U OJaHKOB
3amucH (HOTOTHUTEIBHBIX OJIAHKOB ~ 3allMCH)  YYaCTHUKOB  HMTOTOBOTO  COYMHEHUSA
(u3M0XKeHUs1) Uil OCYHIECTBJICHMSI KOIHMPOBAHHS, KOMHPOBAaHUE OJAHKOB HMTOTOBOTO
counHEeHUs! (M3NIOKEHHUS) C BHECEHHOW B OJIAaHK PETUCTpalud OTMETKON «X»B mose «He
3aKOHYIIDY WU «Y JaJeH», TOATBEPKICHHON MOMUCHIO YJeHa KOMUCCHU TI0 MTPOBEICHUIO
WTOTOBOTO COYMHEHMS (M3JIOKEHUsS), HE MPOU3BOJUTCS, MPOBEPKA TAKUX COUYUHECHHU
(M3JI0’KEHMIT) HE OCYIIECTBIISETCS.

o0OecreunBaeT HA/IE)KHOE XPAHCHHE OPHUTMHAJIOB OJIAHKOB MTOTOBOTO COUYMHEHHS
(u3noxenusi) 1o MoMmeHTa ux HampaBieHuss B PLIOU (B ceiide, pacnonokeHHOM B
KaOWHeTe pyKOBOAMTENsE 00pa30BaTEIHLHON OpraHU3allnN);

oOecreynBaeT ydeT OJaHKOB WTOTOBOTO COUYMHEHUsS (M3JIOKEHHS) C BHECEHHOU
oTMeTKOMB nosist «He 3aBepmmny wim  «YganeH», MOATBEPKACHHOW — MOJINCHIO
YJIeHa KOMHCCHH IO TIPOBEJACHUIO UTOTOBOTO COYMHEHHS (MU3JI0KEHHUsI), BMECTE C
dopmoit UC-08 «AKT O HOCPOYHOM 3aBEpIIECHUU HAMHUCAHUS HMTOTOBOTO COYHMHEHUS
(U310XKeHus1) MO yBaXHUTENbHbIM mnpuuuHam» win  ¢opmoit MC-09 «Akt 00
YAQUICHUH  yYYaCTHHUKA  HMTOTOBOTO COYMHEHHUS  (M3JI0XKEHHMS)» IS TOCISTYIOIIETO
JIOMYCKa YYaCTHUKOB, HE 3aBEPILIMBIINX HANMCAHUE UTOTOBOIO COYMHEHUS (M3JI0KEHUS)
M0 YBAXKWUTEIbHBIM MPUYMHAM, a TaKKe YYaCTHUKOB, YIAJICHHBIX C HTOrOBOTO
COUYMHEHMS (M3JI0’KCHMsI) 3a HapylleHHe TpeOOBaHW, K MOBTOPHOMW clladye MTOTOBOTO
COUYMHEHHUS (M3TI0KEHHS) B TEKYIIIEM YY€OHOM o1y B JOTIOJHUTEIIbHBIC JIAThI.

Ha 3Trane npoBepKH HTOr0OBOr0 COYMHEHUS (U3JI0KECHUSA):

obOecreunBaeT HEOOXOIUMBIMHU TEXHUUYECKHUMHU CpEeACTBaMH (KCEpPOKC, CKaHeEp,
KOMITHIOTEP C BO3MOXKHOCTBIO BbIXOJ1a B ceTh «HTEepHET», a TakKe C yCTAaHOBJICHHBIMHU
Ha HEro CHelUalu3upOBAHHBIMU MPOrpaMMaMi, MO3BOJSIOIMIMMH  aBTOMATUYECKU
MPOBEPATh TEKCThl HA HAJIUMYKME 3aMMCTBOBAHUMN U Jp.) SKCHEPTOB JI OCYILECTBICHUS
MIPOBEPKHU U OIEHUBAHUS UTOTOBOTO COUMHEHHUS (M3TT0KCHUS);

MPUHUMAET pEIICHHEe O HEOOXOAMMOCTH BO3JIOKEHHUS Ha TEXHUYECKOTO



CHeHaIncTa OOS3aHHOCTH MO OCYIIECTBICHUIO MPOBEPKH COONIOIEHUS YYaCTHUKAMU
UTOrOBOTO COYMHEHUS

(m3noxenusi) TpeboBanus Ne 2 «CaMOCTOSTENBHOCTh HAMMCaHUS HMTOTOBOIO
COUYMHEHUS (U3JI0KEHUS)» B COOTBETCTBUU C MOPSIKOM, OMPEACIICHHBIM MUHUCTEPCTBOM
oOpa3oBanusi Ps3anckoit obnactu; B cinydae mpuHSTHS COOTBETCTBYIOLIETO PEIICHUS K
AKCIEPTY MOCTYMAIOT WTOTOBBIC COUYMHEHUS (M3JIOKEHUS), MPOIIEAIINE MPOBEPKY Ha
BbIMoNTHEHUE TpeboBaHms Ne 2 «CaMOCTOSTENLHOCTh HAITMCAHUS UTOTOBOTO COYMHEHUS
(M3TOKEHUA ).

B Cly4yae CcJlayd UTOTOBOTO COYMHEHHS (M3JI0XKEHUS) YYaCTHUKOM COYMHEHUS
(M3mokeHus) B yCTHOUM (popMe OCYIIECTBISIET KOHTPOJIb BHECEHHUSI B OJIaHK PErUCTpaIliu
YKa3aHHOTO Yy4YaCTHHUKA MTOTOBOTO COUYMHEHUS (U3JIOKEHUsI) OTMETKU «X» B moiie «B
YCTHOU (opMe», OTBEPKACHHON MOJNUCHI0O  WIEHa KOMUCCHHU IO  MPOBEIACHUIO
UTOTOBOTO  COYMHEHHS  (M3JI0KEHUs), Ui MOCIeNyIoUlel KOppeKTHON 00paboTKu 1
MPOBEPKHU OJIaHKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) TAKOTO YYACTHHUKA;

o0OecrieynMBaeT MPOBEPKY U OILEHWBAHHE MTOTOBOTO COYMHEHUS (U3JIOKEHUS) B
COOTBETCTBUU C KPUTEPHUSIMHU OLICHMBAHUS B YCTAHOBJICHHBIE CPOKH (IIPOBEpKaA JIOJKHA
3aBEpPIIUTHLCS B CPOKH, YCTaHOBJICHHBbIC MyHKTOM 29 [lopsinka nmposeacHust [A);

oOecrieynBaeT JOCTaBKY OPUTMHAJIOB OJAaHKOB HMTOTOBOTO COYMHEHUS (U3IIOKEHUS)
YYaCTHUKOB HTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) C BHECEHHBIMH B HHUX pe3yJIbTaTaMu
MPOBEPKU MO KPUTEPHUSM OIICHUBAHHUS U OILICHKU («3a4eT»/ «He3ayeT»), B TOM YHCIIe
OpUTHHAJIBI OJIAHKOB UTOTOBOTO COYMHEHHMS (M3JIOKEHHS) C BHECEHHOW OTMETKOM «X»
B noysa «He 3axkoHum» u «YpganeH», NOATBEPAKACHHON MOJANUCHIO Yl€HAa KOMUCCHH O
MPOBEACHUI0O UTOTOBOro counHeHus (u3noxkenus), B PILOUW nmna mocnenyromein
00paboTKH.

2.AHCTPYKIIUA AJIs1 TEXHHUYECKOr0 CHenuajJucTa TMpPH TPoBeleHHH
HTOTOBOI0COYMHEHUS (M3J105KeHMS)

He mo3anee yeM 3a JeHb 10 HA4YAJIA IPOBEAEHUSI UTOTOBOI0 COYMHEHHsI (M3J10KEHM )
TeXHHYECKHH CIIeHaJNCT 005I3aH.

MOJTOTOBUTh W TPOU3ZBECTH  TMPOBEPKY  pabOTOCIOCOOHOCTH  TEXHHUYECKHX
CPE/CTB B BBIJICJICHHOM MOMeEIIeHUH. JlaHHOE MOMEIeHUEe AOIKHO OBbITh 00OpPYAOBAHO
CICIYIONIMMH  TEXHUYECKUMHU  CpEJCTBaMU: TelehOHHOW  CBS3BIO  MPHUHTEPOM,
KOMUPOBAJILHBIM anmnapaTroM (CKaHepOM), IePCOHATBLHBIM KOMIBIOTEPOM, TIOJIKIIFOUEHHBIM
K cetn «HTEpHETY», 715 TOJIYYCHUS] KOMIUIEKTOB TEM UTOTOBOTO COYMHEHUS (TEKCTOB IS
HUTOTOBOTO U3JI0KCHUSA).

OpraHu30BaTh MedYaTh OTUYETHBIX (OPM I TPOBEIEHUS HUTOTOBOTO COYHMHECHHS
(u310XKeHus).

KomupoBanne 6;1aHKOB UTOTOBOTO COYMHEHHUS (M3JI0KEHUs) NMPU HEXBATKE OJIAHKOB
UTOTOBOTO COYMHCHHS (M3JIOKCHHSI) B MECTaX IPOBEJCHUS HWTOTOBOTO COYMHCHHS
(M3mOKEeHMS) 3ampelieHo, TaKk Kak Bce OJaHKM UMEIT  YHUKQIbHBIA  KOJ
paboThl M pacreyaThIBAIOTCS TOCPEACTBOM  CIICIIMATU3UPOBAHHOTO MPOTPAMMHOTO
o0ecrieueHus.

B o1eHbp 1npoBeAeHHs HUTOrOBOI0 COYMHEHHMSI (M3J10)KEHHMS])) TEXHHYECKOMY
CIEeNnAJINCTY HEOOXOUMO:

B 09.45 mnonyuuTh TEeMbl COYMHEHHMS B COOTBETCTBMM C MHCTPYKLMEH aJis
TEXHUYECKOTO CIENUATNCTa TIO0 TMOJYyUYCHHIO KOMILJIEKTOB TeM HUTOTOBOTO
counneHus (cm. [punokenue Ne 7);

Pa3MHOXHTh UX B HEOOXOJIUMOM KOJUYECTBE U MEPENaTh UX PYKOBOJIUTENIO (TEMBI
COUMHEHUSI MOTYT OBITh pacredyaTaHbl HA KaXXIOr0 YYacCTHHUKA WM Pa3MEIIeHbl Ha JOCKE
(MHpOPMAITMOHHOM CTEHJIE);



MepenaTh TEKCTHI ISl U3JI0KEHUS, PA3MHOXKHUB X B HEOOXOIMMOM KOJIHYECTBE; IS
ydyacTHUKOB u3noxkenuss ¢ OB3  (royxux, crnaGocnpliamuyx, Y4acTHHKOB €
paccTpoiicTBaMu ayTUCTUYECKOTO CIIEKTPa) TEKCT JIJISl M3JI0KEHUS MeYaTaeTcsl Ha KaXkJ10To
y4aCTHUKA U3JI0KEHUS OTJIEIBHO;

OKa3bIBaTh TEXHUUECKYIO TOMOILb PYKOBOAUTENIO U YJIEHaM KOMHCCHUU 110
MIPOBEJACHUIOUTOTOBOT'O COUYMHEHUS (U3JI0KEHHUS ).

Ilo okOHYAHHUM MTOTOBOr0 COYMHEHMS (M3JI0:KEHHS), a TAKKE B PAMKAX OpPraHU3aluu
NPOBEPKH UTOTOBOI0 COYMHEHUS (M3/10KeHUS) TEXHUYECKUH CIIeUAINCT J0JI2KEeH:

MOATOTOBUTH U MPOU3BECTH MPOBEPKY pabOTOCTIOCOOHOCTH TEXHUYECKHUX CPEJICTB
(Kcepokc, ckaHep, KOMIIBIOTEP ¢ BO3MOXKHOCTBIO BbIXOJa B ceTh «VHTepHET», a Takxke ¢
YCTAHOBJIEHHBIMM Ha HEro CIENUAIN3UPOBAHHBIMU MPOTPAMMAaMH, IO3BOJSIOIINMHU
ABTOMATUYECKH MPOBEPATh TEKCThIHA HAJTUYME 3aMMCTBOBAHUMN U JIp.);

MPUHATh y PYKOBOJUTENS OPUTHHAIBI OJIAHKOB PErHCTpalli W OJAHKOB 3alHuCH
(IOTIOTHUTENBHBIX OJIAHKOB 3aMKCH) JJIsl OCYIIECTBICHUS! UX KOMHPOBAHUS; KOIMPOBAHHE
0JJaHKOB HTOTOBOI'O COYMHEHHUS (U3JIOKEHUS) C BHECEHHOW B OJIAaHK perucTparuu
oTMeTKON «X» B moyisi «He 3akoHumny wim «YaaneH», NOATBEPKIACHHOW MOAMUCHIO
YJieHa 0 MPOBEPKE UTOTOBOTO COYMHEHHUS (M3JI0XKEHUS), HE MPOU3BOJAUTCS, MPOBEpKa
TaKUX COUYMHEHUHN (M3JI0KEHUN) HE OCYIIECTBISETCS. YKa3zaHHble OJaHKA HTOTOBOTO
counHeHus (n3nokeHusi) BMmecte ¢ (opmoit MC-08 «AKT 0 mOCpPOYHOM 3aBEpIICHUU
HalMCAHUS WUTOTOBOTO COYMHEHUS (M3TOXKEHUS) IO YBAXKUTEIBHBIM MPUYUHAMY WU
dopmoit UC-09 «AkKT 00 ynalneHHMH y4aCTHUKAa HMTOTOBOTO COYMHEHHS (M3IIOKEHUSA)»
MepeaTcsl PyKOBOAUTEN0 O0pa3oBaTeIbHONW OpraHU3allUMd JJIs ydeTa, a TakKe s
MOCJIEAYIONIETO JIOMyCKa YKa3aHHBIX YYaCTHHUKOB K TOBTOPHOM cllay€ HTOTOBOTO
COUMHEHUS (M3JI0KEHUS) B TEKYIIEM y4eOHOM TOJ1y B IOTIOJTHUTEIIbHBIE JIATHI.

MPOU3BECTH  KOMHUpPOBAaHWE ONAHKOB  PETUCTpalliM W OJIAHKOB  3allHCH
(mOTIOTHUTENBHBIX OJIAHKOB 3amucH) JUIs mocheayromiein mnposepku. KomupoBanue
0JIaHKOB MTPOU3BOJUTCS C YUETOM 3aMOJHEHHUs OJJAHKOB C ABYX CTOPOH MPHU JIBYyCTOPOHHEH
nevyatu OiaHkoB. KomupoBaHue OJIaHKOB PETUCTpallid U OJIAHKOB 3aITUCU MPOU3BOJIUTCS
MOCIIEIOBATENbHO, OJJAaHK PErucTpalui 1 OJaHK 3aIUCH, TOTIOTHUTEIbHBIC OJIaHKH 3aITUCH
JOJDKHBI UATH JpyT 3a apyrom. KomupoBaHue OJIaHKOB perucTpaiuyd v OJIaHKOB 3aIlUCU
JIOJKHO TIPOM3BOIUTHCS B XOPOIIEM KaueCTBE, BCE CUMBOJIBIIOJKHBI OBITH OTIIEYaTaHbl U
YUTAEMBI JJI SKCIEPTa;

M0 TMOPYYEHUIO PYKOBOJIUTENS O00pa30oBaTelbHOM OpraHU3alli OCYIIECTBUTH
MPOBEPKY COOJIIOACHUSI YYaCTHUKAMU UTOTOBOTO COYMHEHHUS (M3JIOKEHUS) TpeOOBaHUs
Ne 2 «CamocTOSITETPHOCTh ~ HANUCAHUSI MTOTOBOTO  COYMHEHUS  (M3IIOKEHHUSA)» B
COOTBETCTBUU C TOPSJIKOM, OIPECICHHBIM MHUHUCTEPCTBOM oOpa3oBaHus Ps3zaHckoit
o0nacTu.

[Tocme komupoBaHHMsSI TEXHUYECKUW CIEUUAIMCT TMEPENAeT PYKOBOIUTEIIO
00pa3oBaTeNbHOM OpraHU3aIllMd OPUTHHAIBI OJIAHKOB PETUCTpallid M OJaHKOB OTBETOB
YY4aCTHUKOB HMTOTOBOTO COYMHEHHUS (M3JI0KEHUS), OHKCIepTaM — KONUU OJaHKOB
peructpainuu u 0JaHKOB OTBETOBYYAaCTHHUKOB UTOTOBOTO COYMHEHMSI (M3JI0KCHHS).

3.MHCTPYKIMSA I YJIEHOB KOMHCCHH O MPOBEAEHNI0 HTOTOBOI0 COYMHEHMSI
(M3J105KeHUA)

UjieHbl KOMHUCCHUU TIO MPOBEACHUI0O HTOTOBOIO COYMHEHHMS (U3JIOKEHUS) 10
Hayajga TPOBEJCHUH WTOTOBOTO COUYMHEHHS (M3JIOKEHUS) 005S3aHBI O3HAKOMHUTBHCS C
HOPMATUMBHBIMM NPABOBBIMU  JIOKYMEHTAMHU, PErJaMEHTUPYIOIIMMHU MPOBEICHUE
UTOTOBOTO COYMHEHUS (HU3JI0KEHUS):

MOPSIAKOM TPOBEICHUS U MPOBEPKHM HTOTOBOTO COUMHEHHMS (M3JI0OKEHMs) Ha
Tepputopuu cyobekta Poccuiickoit deneparuu, onpeaeneHasiM ONB;

METOAMYECKUMH  MaTepuaniamMu  PocoOpHam3opa, pEeKOMEHIYEeMBIMH K



MCII0JI30BAHMIO MPU OPraHU3aluy U IPOBEJEHUU UTOIOBOIO COUMHEHHUS (M3JI0KEHHUS);

UHCTPYKLHMEH, ONpeAeaIoNIel MOpsI0K UX paboThl;

IpaBUJIaMHU 3aIIOJIHEHUSI OJIAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUS).

B 1eHp  mpoBegeHHWsl  MTOrOBOr0  COYMHEHHUSI  (M3J10KeHHSI)  4YJIeH
KOMMCCUM 110 TPOBEIEHUIO UTOTOBOI0 COUYMHEHUs (M3JI0KeHUs1) 10JI2KeH:

OPONTH HHCTPYKTAX Y PYKOBOAMUTENsS 0O0pa30BaTeNbHON  OpraHu3aluu
[0 MOPAJIKYU IPOLESYpEe IPOBEIECHUS UTOTOBOTO COUYMHEHMS (U3JI0KEHHUS);

NOJy4UTh Yy PYKOBOAMTENS 00pa3oBaTeIbHOM OpraHu3zalud HHQOpPMAIUIO O
pacnpeielieHiH YWIEHOB KOMUCCUU 110 MPOBEJCHUIO UTOTOBOTO COUMHEHHUS (U3JI0KEHUS)
1o yueOHBIM KaOUHETaM;

MOJIYYUTh Yy PYKOBOJIUTENSI 0Opa30BATENbHOM  OpraHu3alMM  CIEAYIOLIUe
MaTepuabl:

-UHCTPYKUUIO Ui  YYaCTHUKOB  HTOTOBOTO  COYMHEHHUS  (M3JIOKEHHS),
3aYUTHIBAEMYIO WIEHOM KOMHUCCHUU 10 MPOBEJECHUIO UTOTOBOTO COUMHEHHUS (M3II0KEHUS)
B yueOHOM KaOWHeTe Tepe]] HayaloM MPOBEACHHUS UTOTOBOTO COUMHEHHUS (M3JI0XKEHUS)
(o1HA MHCTPYKIHS Ha OWH Y4eOHbIi kabuner) (cM. [Tpunoxenue Ne 10);

-MHCTPYKIUU JUIsl Y4aCTHUKOB UTOTOBOIO COUYMHEHUS (M3J10KEHUS) (Ha KaKI0ro
yuactHuka) (cm. [Ipunoxenus 11, 12);

-0JJTaHKM UTOTOBOTO COYMHEHHUS (M3JI0KEHNUSA);

-UEepPHOBHKHU (2 JIMCTA HAa OJTHOTO YYAaCTHUKA UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

-OT4YeTHbIE (POPMBI JJIs1 IPOBEJIEHUSI UTOTOBOTO COUYMHEHUS (M3I0KEHU).

[Ipoiitn B cBOM y4eOHBIN KaOMHET, MPOBEPUTH €r0 TOTOBHOCTH K MPOBEICHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHUS) U IPUCTYNUTD K BBIIIOJHEHUIO CBOUX O0S3aHHOCTEM:

-pa3gaTh Ha pabounMe MecTa YYaCTHHKOB HUTOTOBOTO COUYMHEHHUS (MU3JI0KEHUS)
YepHOBUKH (HE MEHee JBYX JHCTOB), WHCTPYKIHH Jisi YYaCTHHUKOB HWTOTOBOTO
COUMHEHUS (M3JI0KEHUsI) Ha KaXKJIOTO YUYaCTHUKA,

-IIPOBEPUTHh Hainuuue opdorpad@uyeckux cioBapeu i y4aCTHUKOB UTOTOBOTO
counHeHus, opdorpaduyecKux U TOJIKOBBIX CIOBapel — Il YYaCTHHUKOB HTOTOBOIO
U3JI0KEHUS,;

-MIOJITOTOBUTh  HAa  J0CKe (MHPOPMAIIMOHHOM  CTEHJIE) HEO0OXOIUMYIO
WH(OOPMAIIHIO /IS 3aIOTHEHHs OJJAHKOB PETUCTPAIIHH;

-00ecreynTh OpraHU30BAHHBIM BXOJ YYaCTHUKOB HTOTOBOTO COYMHEHHS
(n3mokeHus1) B yueOHbIN KaOUHET.

YYacTHUKM  HMTOrOBOTO  COYMHEHMS  (M3JI0KEHHUs) PpacCaKMBalOTCS  3a
paboune  cTOJBl B KaOWHETE B MPOM3BOJIBHOM IMOpAAKe (IO OJHOMY YEJIOBEKYy 3a
pabouuii cTom).

Bo Bpemst mpoBenieHUsT UTOTOBOTO COUYMHEHUs (M3JI0KEHHUS) Ha pabouyeM cTole
y4acTHHMKA, TOMUMO OJIaHKOB, JTMCTOB Oymaru Jjisi Y4epHOBUKOB HAXOJATCS:

-pyuka (resneBasi UM KaOWUIApHAs C YePHUIIAMU YEPHOTO 1[BETA);

-JIOKYMEHT, YJIOCTOBEPSIOIINI JIUYHOCTD;

-IUIsl  YYaCTHUKOB MTOTOBOTO COYMHEHHUS — opdorpadudeckuii crioBaps,
BBIJIAHHBIM 10 MECTY IPOBEJIEHUS UTOTOBOIO COYMHEHHS; JUISl YYACTHUKOB HUTOTOBOTO
U3NI0KEeHUS — opporpapuieckuil UTOIKOBBINA CIIOBApH, BhIJAHHBIEC 10 MECTY MPOBEIACHUS
UTOTOBOT'O M3JI0KEHUS;

-MHCTPYKLUU JJI1 YYaCTHUKOB UTOTOBOTO COUYMHEHUS (U3JI0KEHMS);

-7 YYaCTHUKOB HTOTOBOTO COYMHEHHUS (M3JIOKEHMS]) C OrpaHUYCHHBIMU
BO3MOXHOCTSIMH 370POBbS, YYACTHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) — AETEH-
WMHBAJINUOB U UHBAJINJOB — CIIEUATBHBIC TEXHUUECKUE CPEACTBA (TP HEOOXOAUMOCTH);

-JIeKkapcTBa (pu HEOOXOAUMOCTH);

-IPOAYKTHl TMWUTAaHUSA JJI1 JOMNOJIHUTEIBHOrO TMpHemMa nuiM (Imepexyc),
OyTUIMpOBaHHAs NMUTHEBasl BOJA IMPH YCIOBUHU, YTO YMAaKOBKA yKa3aHHBIX MPOJYKTOB
NUTaHUA W BOJBI, a TaKXKe MX NoTpebieHne He OynyT OTBIIEKATh APYTUX YYaCTHHKOB



UTOTOBOTO COYMHCHHS (M3JIOKEHHS) OT HANWCAHWS WMH HWTOTOBOTO COYMHEHUS
(n3moxeHus1) (Mpu HEOOXOTUMOCTH).

Hauunas ¢ 09:45 monyduth OT PYKOBOAMTENSI TEMbl COYMHEHHUS (TEKCTHI IS
UTOTOBOTO W3JIOKEHHUS). TeMbl COUMHEHHUsS MOTYT OBITh pacrledaTaHbl Ha KaKIOTO
yYaCTHHKA WJIA pa3MENICHbl Ha JOcKe (MH(OPMAIMOHHOM CTCHJIE) — B JAHHOM CITy4ae
YJIeH KOMUCCUH TI0 TPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JIOKEHUS) MOATOTABIMBACT
Ha Jocke (MH(OOPMAIIMOHHOM CTEH/IE) TEMbl COUMHEHUS.

Texkct nns W3I0XKEHUsS  pacnedyaThlBaeTCs I YYaCTHUKOB — HUTOrOBOTO
W3JIOKEHUS C PacCTPOMCTBAMHU ayTHUCTHUYECKOTO CHEKTpPa, C HApYUIEHUSIMH OIOPHO-
JBUTATENILHOTO allliapaTa, CJemlblX, CIa0O0BUIALINX, TIYyXUX, MO3JHOOTJOXIIUX U
CJIa0OCIBIIIANUX YIaCTHUKOB UTOTOBOTO M3J0KEHUS. TEKCT AJIi UTOTOBOTO U3JIOKECHUS
BBIJJAETCSl yYaCTHMKAM JUIsl YTEHUS W TPOBEACHHS MOJTOTOBHUTENIbHOU paboThl Ha 40
MUHYT. B 3TO BpeMsi y4acTHHKH MOTYT paboTaTh C YEPHOBUKAMHU, BHIITUCKHIBAS KIIFOUEBbIE
CJIOBa, COCTABJISIA IJIAH U3JI0KEHUS (IIEPENUChIBATh TEKCT ISl UTOIOBOTO M3JIOKEHUS B
yepHOBUKU 3ampenieHo). [lo ucreuenun 40 MUHYT 4YjieH KOMHCCUHU TIO TPOBEICHUIO
WUTOTOBOTO COYMHEHHMs (M3JI0KEHHs) 3a0UpaeT TEKCT [JIi HUTOTOBOTO W3JIOKEHUS, U
YYACTHUKHU MPUCTYNAIOT K HATMCAHUIO UTOTOBOT'O U3JI0KEHHUS.

JUis TIyXuxX, MO3JHOOTJIOXIIUX W CIA0OCTBIMIANIMX YYACTHUKOB HMTOT'OBOIO
W3JI0KEHUS TIPU HEOOXOIUMOCTU (BMECTO BBbIJA4M TEKCTa JIJIT HTOTOBOTO M3JIOKEHUS Ha
40 MUHYT) MOXET OBITh OCYILIECTBIICH CYPJAOIEPEBO]] TEKCTA IS HUTOTOBOTO M3JI0KECHUS
(0 HeoOXxoaMMOCTH OOecTeueHus CypAoINepeBo/ia TEKCTa JJIi MTOTOBOTO HM3JIOXKEHUS
coO0IIaeTCsl BO BpeMs MOIa4uH 3asBICHUS HA y4acTHE B UTOTOBOM U3JIOKEHUN).

Jlo HayaJla UTOrOBOr0 COYMHEHUS (M3JI0’KEHHUsI) YJIeH KOMHCCHUM IO NPOBEJACHUIO
HUTOTOBOI0 COYMHEHU (M3J10KEeHHST) T0JIKEH:

MPOBECTH HHCTPYKTAX YYACTHUKOB HTOTOBOTO COYMHEHUS (U3JIOKEHHUS), KOTOPHIH
coctouT U3 AByx uyacteidl. IlepBas wacTh wuHCTpykTaxka mnpoBogutcs 1o 10:00 mo
MECTHOMY BpPEMEHHM U BKJIIOUYaeT B ceOs MHOOPMUPOBAHUE YYACTHUKOB O TOPSJIKE
MPOBEACHUSI UTOTOBOTO COUYMHEHUS (M3II0KEHUS), B TOM YHCJIE O CIydasx yIaJdeHUs C
UTOTOBOTO COYMHEHHS (U3JI0KEHUS), NPOJOJDKUTEIIBHOCTA HAMMCAaHUS UTOrOBOTO
COUMHEHMS (M3JIOKEHUs), O BPEMEHM M MECT€ O3HAKOMJICHUS C pe3yJbTaTamMu
WTOTOBOTO COYMHEHHMs (U3JIOKEHUS), a TaKKe€ O TOM, YTO 3alMCHU Ha YEPHOBHKAX HE
00pabaThIBAIOTCS U HE TIPOBEPSIOTCS;

BBIIATh YYAaCTHUKAM UTOTOBOTO COUYMHEHUS (M3TI0KEHHUS) OJIAHKU PETUCTPALUU, OJIaHKU
3amMcH, 4YepHOBUKH, opdorpaduueckue cioBapu (opdorpaduueckre MU TOJIKOBBIE
CIOBapu JJiS YYaCTHUKOB MTOTOBOTO W3JOXKECHHS), WHCTPYKIMUU JJII YYaCTHUKOB
HUTOTOBOT'O COUYMHEHHUS (M3JI0KEHHUS);

IIPOBECTH BTOPYIO YACTh MHCTPYKTaXXa, KoTopas HaunHaercs He panee 10:00.

O3HAKOMHUTH YYACTHUKOB MUTOTOBOTO COUMHEHUS (M3JI0KEHUS) C TEMaMH HTOTOBOTO
COUMHEHHs (HA3BaHWEM TEKCTa ISl M3JIOKEHUs) (COomepiKaTeIbHOE KOMMEHTHPOBAHUE
TEM HUTOTOBOTO COUYMHEHHS ¥ TEKCTOB JIISI UTOTOBOTO M3JI0KECHHS 3aIPEIIEHO);
nocjae O3HAKOMJICHMSI JaTh YKa3aHWE YYaCTHHUKAM HTOTOBOTO  COYMHEHUS
(M310KEHUN) NPUCTYNUTh K 3alOJHCHHUIO PETUCTPAIMOHHBIX TOJEeH OJIaHKOB
UTOTOBOTO COYMHEHHS (M3J0XKEHHS), YKa3aTb HOMEpP TEMbl HTOTOBOTO COYMHEHUS
(TexcTa ISl U3T0KEHUS);

JaTh yKa3aHWE yYaCTHUKAM HTOTOBOTO COYMHEHHS (M3JI0KEHHS) 3amucaTh B OJaHK
3alMCy Ha3BaHKME BEIOPAHHON UMM TEMBI COUMHEHHS (TEKCTA [T U3JI0KEHUS ),

MPOBEPUTh MPABUIBHOCTh 3ANOJHEHHMS YYaCTHHUKAMH HTOTOBOTO  COYMHEHHS
(M3710’KE€HUs1) PErucTPallMOHHBIX IOJIeH OJaHKOB, B TOM YHCJIE IPOBEPUTH OJaHK
pEeTUCTpauy ¥ OJIAHKW 3alUCH KaKJOTO YYaCTHUKA UTOTOBOTO COYMHEHUS (M3TIOKEHHUS)
Ha KOPPEKTHOCTh BIHMCAHHOTO YYAaCTHUKOM HMTOTOBOTO COYMHEHHUS (M3JIOKEHHS) Kona
BUJa pabOTHl, HANMEHOBAHMS BUJA pabOT, HOMEpPaA TEMBI;

OOBSIBUTH HA4aJ0, MPOJODKUTEIIFHOCTh U BPEMSI OKOHYAHHSI BBITIOJTHEHUS HTOTOBOTO



COUMHEHUS (M3TI0KEeHUS) U 3apUKCUPOBATh UX HA AOCKE (MH()OPMAIMOHHOM CTEH/E).
IIpoBeneHne UTOTrOBOTO U3JI0KEHUSA

[Ipy npoBeneHUM UBNOKEHUS TEKCT MJIs M3JIOXKEHHUS 3aUUTHIBACTCS Y4YaCTHUKAM
UTOTOBOTO M3JIOKEHHUS BCIYX TPWXKABl Tociie OOBSBIEHUS Hayala MpOBEICHUS
n3noxkenus. HTepBa MKy YTEHHUEM COCTABIISIET 2 MUHYTHI.

JIs1 y4aCTHUKOB HMTOTOBOTO H3JIOKEHHUSI C PAacCTPONUCTBAMH ayTHCTHUYECKOTO
CIEKTpa, C HAPYIICHUSAMH OTIOPHO- JBUTATEIBHOTO allfapara, CJIENbIX, CI1a00BUISAIINX,
[JIYXUX, TO3JHOOTJIOXIIUX M CIa0O0CHBIIIANIUX YYACTHUKOB HTOTOBOTO H3JIOKECHUS
TEKCT IS WTOTOBOTO HW3JIOKEHHUS BBIJACTCS IS UTEHHUS UM TPOBEICHUS
MOJrOTOBUTENbHONW paboThl Ha 40 MHHYT Tocie OOBSABICHUS Haydajga MPOBEACHUS
U3NIOKEHUA. B 3TO BpeMsi ydyacTHUKHM MOTYT pa0oTaTh C YEPHOBUKAMM, BBITTUCHIBAS
KJIFOUEBBIE CJIOBA, COCTABJISIS IUIAH U3JIOKEHUsS (MEPENUChIBaTh TEKCT MJii UTOTOBOTO
U3JI0)KEHUS B YEPHOBUKM 3amperieHo). Ilo ncreuenun 40 MUHYT 4ieH KOMHUCCUU IO
MPOBEJICHUI0O HMTOTOBOIO COYMHEHHS (M3J0KeHHUs) 3a0upaeT TEKCT [Jisl UTOTOBOTO
U3JI0KEHUS, U YIaCTHUKU MPUCTYNAIOT K HATUCAHUIO UTOTOBOTO U3JIOKEHUS.

JIns TyxXuX, TMO3JHOOTJIOXIIUX M CIAa0OCHBIIIANIMX YYaCTHUKOB HTOTOBOTO
U3JI0’KEHUS MTPU HEOOXOJUMOCTH (BMECTO BBIJIAYM TEKCTA JIJISI UTOTOBOTO U3JIOKEHHS Ha
40 MHUHYT) MOXKET OBITh OCYIIECTBIIEH CYPJOTIEPEBO TEKCTA JIJISI UTOTOBOTO M3JI0XKEHUS
(0 HEOOXOIUMOCTHU OOECIIEUCHUs CypIoNepeBoa TeKCTa JJIi HUTOTOBOTO H3JI0KECHHS
coo0Iaercs BO BpeMsl MOAAuYM 3asBJICHUS HA y4acTUE B UTOTOBOM HM3JI0KEHUH).

JUis crnemblXx W CIa0OBUISIIUX YYAaCTHHUKOB MTOTOBOTO W3JIOKEHHUS TPH
HEO0OXOIMMOCTUMOKET OBITh OCYIIECTBIICH NEPEBO TEKCTA ISl UTOTOBOTO M3JIOXKEHUS
Ha penbepHo-ToueuHbl mpudt bpaitng (o HeoOxoauMocTH obecrieueHus: mepeBoia
TEKCTa JUIsl UTOTOBOTO M3JI0KEHUSICOOOIaeTCsl BO BpeMsl MOJJauH 3asiBJICHUS HA y4acTue
B UTOTOBOM H3JIOKCHHH).

Bo Bpemss mnpoBeneHHs] HMTOTOBOTO COUYMHEHHS (M3JI0KEHMS) Y4YaCTHUKAM
UTOTOBOTO COUYMHEHMS (M3JIOKEHMs) 3alpelieHo HMeTh Tpu  cebe  cpeacTna
cBsi3M, (OTO-, ayauo-U BHUJEOAMMAPATYpPYy, CIPABOYHBIE MaTEpHAIIbl, MMCHbMEHHbBIE
3aMETKM U UWHBIE CPEJCTBA XpaHEHUs W Tepeaadun HH(opManuu, COOCTBEHHBIE
opdorpaduueckre M (WIM) TOJKOBBIC CIOBApU. YUYACTHHUKAM HMTOTOBOTO COUYMHEHHS
(M3705KEHMS) TAKXKE 3aMpelaeTcs MOoJIb30BaThCsl TEKCTAMH JUTEPATypHOIO MaTepHuaia
(XyoKeCTBEHHBIC TPOU3BEACHHS, THEBHUKH, MEMyaphl, MyONHIMCTUKA, IPYrHUe
JUTEpaTypHbIE UICTOUYHUKH ).

Bo BpeMsi mpoBeeHUsI UTOTOBOTO COUYMHEHHS (M3JI0KEHHS) YJieHaM KOMHCCHHU
MO0 TPOBEJICHUI0O WTOTOBOTO COYMHEHMsS (M3NIOKEHHUS) 3alpelieH0 UMeTh npu cebde
cpernctBa cBsizM, (OTO-, ayaAuo- W BHUJAEOANIApaTypy, CIpPaBOYHbIE MaTepualbl,
MMCbMEHHBIE 3aMETKU UM WHBIE pEJACTBa XpaHEHUs] U TMepeaadyd HUHQPOpMAIHH,
OKa3bIBaTh COJICUCTBUE YUACTHUKAM UTOTOBOIOCOYMHEHUS (U3JI0KEHHUS ).

B cnydae HexBaTkum Mecta B OJaHKE 3amuCH JJisi BBITIOJIHEHUS HTOTOBOTO
COuMHEHUs (MBNIOKEHUs), MO 3ampocy YYacTHUKA  WTOTOBOTO  COUYMHEHHS
(M370KEHMS) YJIE€HB KOMHCCHUU IO MPOBEICHUI0 UTOTOBOTO COYMHEHUS (M3JI0KCHHS)
BBIIAIOT €My €Ile OAWH OJaHK 3aluCH JOMOJHHUTEIHHO (fajiee — JOTOJTHUTEIbHBIN
Oonmank 3anucu). B mone «Jluct No» ujeH KOMHCCHMHM MO MPOBEACHUIO HTOTOBOTO
COUYMHECHUS (M3JIOKEHUs) TPHU BHIJAYE JOMOJTHUTEIHHOTO OJIaHKA 3alUCH BHOCHUT
MOPSITKOBBIN HOMEpP JHUCTa paboThl ydacTHUKA (mpu 3ToM JuctoM Ne 1 sBisiercs
OCHOBHOHM OJIaHK 3amuCH), a TaKXKe IMEPEHOCHT B JIOTOJHUTENBbHBIA OJaHK 3amucu
UTOTOBOTO COYMHEHHS (M3J0KEHHS) KOJ paboT (Koj paboThl JIOHKEH COBIANaTh C
KOZOM paboThl Ha OJIaHKe perucTpanun).

[To mMepe HEOOXOOUMOCTH Yy4YaCTHUKAM HMTOTOBOTO COYMHEHHS (M3JIOKCHUS)
BBIJIAIOTCS] YEPHOBUKH.

B cnyuae eciiu y4yacTHMK UTOTOBOTO COYMHEHHUS (M3J0KEHHS) O COCTOSHUIO
3/I0POBbSl WJIM APYTUM OOBEKTHBHBIM TMPUYMHAM HE MOXKET 3aBEpIINTh HAMHMCAHUE



UTOTOBOTO COYMHCHHS (M3JIOKCHHS), OH MOXET IOKHHYTh MECTO TPOBEIACHUS
UTOTOBOTO COYMHEHMS (UM3710XKeHus). UJIeHbl KOMUCCHUU TO MPOBEIACHUI0 HUTOTOBOTO
COUMHEHUS (M3JI0KEHHS) COCTaBISIOT «AKT O JOCPOYHOM 3aBEPIICHUM HaIUCAHUS
UTOTOBOTO COYHMHEHUS (M3JI0KEHUS) M0 YBaXKHTEIbHBIM mpuunHam» (popma MC-08),
BHOCSIT COOTBETCTBYIOIIYIO OTMETKY B (opmy HC-05 «BegomocTs mnpoBeaeHUs
HUTOTOBOTO COYMHEHMs (M370KeHHs) B yueOHOM kaOmHeTe OO (MecTe IPOBEACHHS)»
(Y9aCTHHK UTOTOBOTO COYMHEHHS (M3JIOXKEHHS) ODKEH MOCTAaBUTh CBOIO MOJIHUCH
B YyKa3aHHOW Qopme). B Onanke perucrpanuu yKa3aHHOTO Y4YaCTHUKAa HTOTOBOIO
counHeHus: (u3noxkeHus) B mnose «He 3akoHUYMI» HEOOXOJUMO BHECTU OTMETKY «X»»
JUIsL ydeTa IpH OpraHu3aiuu npoBepku. Buecenne orMmetrku B monie «He 3akoHYmD»
NOJATBEPKAACTCS  MOANMHUCHI0O  YICHa  KOMHCCHU TI0 TMPOBEICHHIO HTOTOBOTO
COYMHCHHUS (M3TT0KCHHUS).

B cnydae ecnu y4acTHMK HWTOTOBOTO COYMHEHHUS (M3JIOKEHUS) HapYIINII
YCTaHOBJIEHHBbIE TPeOOBaHUS, OH YIAISETCS C MTOrOBOIO COYMHEHMS (M3JI0KEHUs).
YneH KOMHCCUU IO TPOBEJCHUIO HMTOTOBOTO COYMHEHUS (M3JI0KEHUS) COCTABISIET «AKT
00 yHaleHWH YYaCTHHKA HTOrOBOTO counmHeHus (m3nokenus)» (dopma MC-09),
BHOCUT COOTBETCTBYIOIIYI0O OTMETKY B ¢opmy HMC-05 «BemomocTs mnpoBeaeHUs
UTOTOBOTO COYMHEHHUs (M370keHHs1) B yueOHOM kabuHere OO (MecTe MPOBEIACHUS)»
(Y4aCTHMK MTOTOBOTO COYMHEHUS (M3JIOKEHHS) MOJIKEH IMOCTaBUTh CBOKO IOJIHUCH B
ykazaHHou ¢opme). B OiaHke perucrpanuu yKa3aHHOTO Yy4YaCTHUKAa HWTOTOBOTO
CourMHEHUs (M3JIOKCHHS) HEOOXOJAMMO BHECTH OTMETKY «X» B Toye «YIaJieH».
Baecenne oTMeTkn B ToJie «YANE€H» MOATBEP)KAACTCS MOANUCHIO YiICHa KOMHUCCUU
0 MPOBEJICHUIO UTOTOBOT'O COUMHEHUS (U3JI0KECHHS).

B cinydae cimaum UTOTOBOTO COYMHEHHUS (M3JI0XKEHHUS) YUYACTHUKOM COYHMHEHHS
(u3nmokeHUs1) B YCTHOM (opMe UJeH KOMHUCCHU 1O TMPOBEJACHUI0 UTOTOBOTO
COUMHEHUsl (M3JI0KEHUsI) BHOCHUT B OJIaHK pPETUCTPAlMM YKa3aHHOTO YYacTHHKA
UTOTOBOTO COYMHEHUS (M3IIOKEHUS) COOTBETCTBYIOIIYI0O OTMETKY «X» B moie «B
YCTHOW (opMe» W 3aBepseT CBOEH TOANUCHI0 BHECEHHUE YKAa3aHHOW OTMETKH B
CHEUAIbHO OTBEACHHOM MOJ€ AJI MOCIeaAYIoleld KOPPEKTHOW MPOBEPKU U 00padOTKH
OJJaHKOB MTOTOBOTO COYMHEHHS (M3J0KEHHUs) Takoro ydacTHuka. B dopmy MC-05
«BegoMocTh MpoBeACHUS MTOrOBOTO COYMHEHUs (M3JI0XKEHUs) B ydueOHOM kaOuHeTre
00pa3oBaTeIbHON OpraHu3aluu (MECTe MPOBEJCHHUSA)» HEOOXOIWMO TaKXKE BHECTHU
otMmeTKy B mosie «CaaBan B yctHoM popme (OB3)».
3aBepuieHre NPOBeACHUS UTOTOBOT0 COYMHEHUS (M3J107KEHUS)

3a 30 MUHYT ¥ 32 5 MUHYT J0 OKOHYAaHHSI UTOTOBOTO COUMHEHUs (M3JI0KCHMSI)
YJIeHbl KOMHUCCUM 1O TPOBEJACHUIO HMTOTOBOTO COYMHEHUS (M3JI0OKEHHUS) COOOIIAI0T
YY9aCTHUKAM HUTOTOBOTO COYMHEHUS (M3JI0KEHHUS) O CKOPOM 3aBEpPIICHUU HAIUCAHUS
UTOTOBOTO COYMHEHUs (M3JIOKEHHsS) U O HEOOXOJMMOCTH IEPEHECTH HAIMMCAHHBIC
COUMHEHUs1 (M3IIOKEHMs]) W3 YEPHOBUKOB B OJIaHKM 3amucd (B TOM 4YHCIIE B
JIOTIOJTHUTENbHBIE OJaHKH 3aIHCH).

YYacTHUKM MTOTOBOTO COYMHEHHUS (M3J0XKEHHS), JOCPOYHO 3aBEPIIUBIIHE
BBITIOJTHEHUE UTOTOBOTO COYMHEHHUS (M3JI0KEHUS ), CIAI0T OJAHKU PETUCTPAINH, OJTaHKU
3aIuCH, JOTIOJIHUTENbHBIC OJTAHKHU 3alMCH, YSPHOBUKU M TIOKHIAIOT 00pa3oBaTeIbHYIO
OpraHu3anuio (MeCTO MPOBEICHUSI UTOTOBOTO COUYMHEHHS (M3JI0KCHHS), HE JOKHUIASCH
YCTaHOBJIEHHOTO BPEMEHH 3aBEPIIICHUS UTOTOBOTO COUMHEHUS (M3JI0KEHU).

[To ucreyeHNM YCTaHOBIIEHHOTO BPEMEHH 3aBEpIICHHUS MTOTOBOTO COYMHEHUS
(M310KEHUS) YICHBI KOMHCCHH IO TPOBEJICHUIO MTOTOBOTO COYMHCHHUS (M3JIOKCHHS)
OOBSIBISAIOT 00 OKOHYAHWM BBIMIOJHEHUM WTOTOBOTO COYMHEHHS (M3JIOKEHUS) U
coOMparoT y YYaCTHHKOB HWTOTOBOTO COYMHEHUS (M3JI0XKEHUs) OJIAHKU PErHCTpalii,
OJlaHKU 3anKcH (JOMOTHUTENbHbIE OJaHKU 3alUCH ), YePHOBUKH.

UneH KOMHCCHH TIO MPOBEICHUIO WTOTOBOTO COYMHEHUS (M3JIOKEHHS) CTaBHUT
«Z» B obnmactu OnaHka 3anmucH (WIH JOMOJHUTEIHLHOTO OJIaHKa 3amuCH), OCTaBIIEHCS



HE3aIl0JIHEHHOM.

B Onanmkax perucrpalui y4aCTHUKOB HMTOTOBOI'O COYMHEHHS (M3IIOKEHUS)
HeoOxoauMo 3anonHuTh nojie «KomnuecTBO OllaHKOB 3amucu». B ykazanHoe mosie
BITMCHIBAETCS TO KOJUYECTBO OJAHKOB 3alMCH, BKIIIOYAs JOMOJHHUTEIbHBIC OJAHKH
3anmucu (B Ciy4yae eclii Takue BbIJIAaBAMCh IO 3aMpOCy Y4YacTHHUKA), KOTOpPOe OBLIO
BBIJIaHO YYaCTHUKY.

3amonHAIOT COOTBETCTBYIOIIME OTYETHBIE (PopMBl. B cBOIO ouepens, ydacTHHK
npoBepsieT JaHHble, BHECEHHbIE B Gopmy MC-05 «Benomocts npoBeeHUs] HTOTOBOTO
counHeHUs (M310KeHus1)B yueOHoM kabuHeTe OO (MecTe mpoBeeHUs )», TOATBEPKaast
UX JTUYHON TOJIITUCKIO.

CobOpannbie OnaHKM pErucTpanuu, OJaHKU 3amucH (JIOTOJHUTENIbHBIE OJIaHKU
3allliCH), YEPHOBUKH, a TakXKe OT4eTHble (OpPMBI ISl TMPOBENCHUS HMTOTOBOIO
COUMHEHUS (M3JI0KEHUS) UWICHBI KOMUCCHUU TIO TMPOBEIECHUI0O WUTOTOBOTO COYMHEHUS
(M3M0KEHMS) TIEPEIaIOT PYKOBOIUTEIIO 00Pa30BaTEIbHOW OpraHU3allui.
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