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Iosi0:keHHe 0 3aIKUTE, XpAHEeHUH, 00padoTKe U nMepegaye nepcoHANLHBIX JTAHHBIX
paGOTHHKOB MYHHIMNAJILHOTO 06Pa30BATEILHOTO yIperkIeH s

1. OOmme moJIoKeHUs!

Hacrosmee [lonoxenne paspabotano B cootsercTBuE co cT. 24 Komcruryuum PO or
12.12.1993r. (c U3MEHEHUIMH U JononHenusMu), [paxnanckuM Koxexcom P® ot 26.01.1996r.
Ne 14-®3 (c m3MeHenuamE u pononHenusamu), Tpynossiv Kopexcom ot 30.12.2001r. Ne 197-
®3, demeparbHEIME 3akoHamMH oT 27.07.2006r. Ne  149-03 «O6 wunbopManuwy,
MH(GOPMAIMOHHBIX TEXHOJOTHAX M O 3alIMTE WH(YOPMALHMY, OT 27.07.2006r. Ne 152-®3 «O
TIepCOHANBHBIX JAHHBIX). :

Hacrosimee TTo0)KeHHe pacTIPOCTPAHSIETCs HA BCEX COTPYIHHKOB, H BCe PAGOTHHKH JOJDKHBI
OBITH 03HAKOMJIEHHI ¢ 3THM [los103KeHHEM IO POCIIUCE.

1.1. TlepconansHble AaHHBIE pabOTHHKAa — HH(popManus, HeoOXomumas paboTomaTemo B
CBS3U C YCTAHOBJICHHEM TPYAOBBHIX OTHOINCHHH M Kacarollascsa KOHKpeTHOro paborauka. OHH
BKIIOUAlOT B ceOs: omo3HaBatenbHble jganubie (PMO, nara m MecTo pOXACHMA, TPYAOBas
6uorpadus pabotHuka, (axThl Oworpadum); JMYHBIC XAPAKTEPHCTHKH paGoTHHKA
(TpaXmAHCTBO, HAIMYME HAYYHBIX TPYIOB, M300pETCHHH H T.I.); CBENCHHS O CEMEHHOM
[10JIO’KEHWH, COCTABE CEMBH; CONMATBLHOM IMOJIOKEHHH; CIIY)KEOHOM ITOTOXKEHUH; HABBIKAX; O
duHancoBoM nosoxeHnd. K mMpenocTasisieMbIM EPCOHANBHBIM JaHHBIM pabOTHHKA OTHOCHTCS
pHbOpMAIMs, COoAEpKallascs B TPYAOBOH KHIDKKE, B CTPaXxOBOM  CBHJCTCIBCTBE
rOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaxoBaHHs; WHopMaius 06 oOpa3oBaHuH, KBaTH(pUKALWHL;
pHbOPMAIHA MEIUIMHCKOTO XapakTepa; HH(OpMaius B JTOKYMEHTAX BOMHCKOTO ydeTa U B
APYTHX IOKyMEHTaX,” KOTOPBIE CONEP)KAT NaHHbIE, HEOOXOMMMBIE paboTomaTeNl0 B CBSA3H C
TPYAOBBIMH OTHOLIEHUAMHU.

1.2. O6paboTka TePCOHATBHBIX JaHHBIX PabOTHHKA OCYLIECTBISETCS B LEILIX obecnieyeHus
COOTIOICHHS 3aKOHOB U APYTMX HOPMATHBHO-[IPABOBBIX aKTOB. -

1.3. Paboronmarens BIpaBe HPOBEPATH MEPCOHANBHBIE JaHHBIE PabOTHHKOB C TIETBIO
(opMEpOBaHHS KaJpOBOI0 pe3epaa. :

1.4. IIpu npumeme Ha paboTy, 3aKIIOYEHHH TPYJOBOIO JOTOBOPA, 3aIlOJHECHHM AHKCTHBIX
JAHHEIX pab0ToOJaTe/h He MMEET IIPaBo MOJydarh i 00o0marh uH(bOPMAIIIIO O PEIUTHO3HEIX,
IIOJUTHUECKHX M APYTUX yOexKJeHHIX pabOTHHUKA.

1.5. Bce mepcoHasbHbIE JaHHBIe paboTHHKA paboToAaTelb HOTYYaeT TOIBKO OT HEro Camoro.

1.6. PaboToarens monydaeT i 06pabaTsBacT JaHHBIE O YACTHOW XHU3HU PabOTHHKA TOJBKO C
€ro MACHBMEHHOTO COIJIAaCHS.

1.7. PaBoTtonmaTtens coobmaer pabOTHHUKY LENH, IPEATOI0KATEIbHEIC HCTOYHHKH, CIIOCOOBI
IOJTyUeHHs TIEPCOHATBHBIX JAHHBEIX, XapaKTep [ePCOHANbHBIX NAHHBIX M MOCICACTBHA OTKa3d
paboTHHKA 1aTh MACHMEHHOE COrJIacHe Ha UX MOIy4IEHHUE.

1.8. TTony4aTs mepcoHaNIbHBIE JaHHBIE pabOTHAKOB Ha OCHOBAHHH 3aKOHA MOTYT: HAIIOTOBBIC
opraubl, IleHcuonusni ¢onng P®, @DoHJ CONHANBHOIO CTPAXOBAHHA PO, ®epepanpHas
MHCIeKys Tpyaa. MCmons3oBaHne MEPCOHANBHBIX JAHHBIX PAaOOTHHMKA JIOMYCTHMO TOIBKO B
COOTBETCTBHH ¢ LEJISMH, OINpEeJENUBIIMME HX TonydeHue. lleperada mepCOHANBLHBIX MaHHBIX
paGOTHHKA BO3MOXKHA TOJNBKO C COTJAcHd pabOTHHKA, €CIH HHOE HE TMPeayCMOTPEHO
3aKOHOJATEILCTBOM.

1.9. PaboTomaress HMeeT IpaBo COOMPATh MEPCOHATLHYIO HHPOPMALMIO, COAEPKANIYIOCS B
JIOKyMEHTAX, PEIOCTABIEHHBIX PAGOTHAKOM MPY TIpUeMe Ha padoTy.

1.10. PaGoTonaTenb IPOM3BOAAT pACYeT M BHIIIATY HAIOTOB 3a PabOTHHKA IIyTEM
yIoepiaHus ux U3 3apaboTHOIH mIaTel, paboTONaTeh HMEET MPaBo coOHpaTh IPeLyCMOTPEHHBIE
HanoroseiM Koaekcom P® cBeieHHs 0 HAJIOIOILIATEIbIIHKE.
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1.11. Jlannoe [TonoxeHne MpeAOTBPAIIAET HECAHKLIMOHHPOBAHHBIH NOCTYI K HH(OpPMALIH,
ee  IPOTHBONPABHOE KONMPOBAHHME, HCKAKCHHWE, HCIONB30BaHME  HPEJHAMCPEHHOTO
pacIpOCTpaHeH s HEAOCTOBEPHOH HHOOPMAIH, HCTIOIb30BAHHE HHGOPMALMHY B IPECTYIHBIX U
KOPBICTHBIX LEJISAX.

2. IlopsnoKk XpaHeHH s, HCIOIb30BAHMS H IePeAavl HepCOHATBHBIX TaHHBIX pabdoTHHKA

XpaHeHHe TEePCOHANBHBIX NAHHBIX TOJDKHO HCK/IOYaTh MX YTpaTy MM HX HENPaBHIbHOC
HCIIOJIE30BaHME. -

2.1. XpaHeHue, Bblgada TPYHOBBIX KHHKEK (mybmuKaThl TPYHOBBIX KHHIKEK); XpaHECHHE
JMYHBIX Oel pabOTHMKOB M HHBIX JOKYMEHTOB, OTPAKAIOMMX MCPCOHANBHBIC NAHHBIC
paboTHHKA, BO3/IAraloTCs Ha PYKOBOIHTEN, JENONPOU3BOMHTEIA H pabOTHHKOB OyXraiaTepuu
(KOHKPETHO B K3KI0M YYPEeKIeHHH HA BBIOOP). :

2.2. TlepcoHANBHEIE JAaHHBIE PAGOTHHKOB BMECTE ¢ HEOOXOMMMBIMA NOKYMEHTaMU OCTAIOTCA
y paGoTOjaTeNsl WK JHIA, OTBETCTBEHHOTO 38 OQOPMJICHHE NPHEMA ¥ XPAHCHHS JTHIHBIX zen
COTpYNHHMKOB. IIOpSNOK XpaHeHHs TPYHOBBIX KHIIKEK YCTaHOBJICH Huctpykuued 10
3al0JHEHHIO TPYAOBBIX KHIKEK.

2.3. Paboromarens OOecleYMBAaeT XpaHEHHE MEPBAYHBIX JOKYMEHTOB, CBA3aHHBIX C
06paboTKO# JOKYMEHTAlMH IO y4eTy TpyAa, KajpoB W OINalbl TpyAa B OpraHH3arHH. B
GyXranTepuu XpaHATCS JOKYMEHTHI IO y4eTy HCIOIB30BAHMA pabouero BpeMEHM M PacyueToB C
[IepPCOHAIIOM I10 OIJIaTe TPYJa. ‘

2.4, Tlpu mepenave NePCOHANBHBIX TaHHBIX paboTHHKa paGoToxaTeNb JODKEH COOMONATh
crenyroupe TpeOoBaHuUA:

- He cooOIATh NMEPCOHANBHbIE JaHHBE DAOOTHHKA TPEThEH CTOPOHE 6e3 MHCBMEHHOIO
cormacus pabOTHHKA, 3a HCKIIOYCHHEM CiIydacs, Korza 5STO HeoOXomuMO B LEJIX
IpeNyIPEKACHHs YTPO3bI XU3HH U 3/10POBBIO paboTHHKa, a TAKKE B CIIyJasX, YCTAaHOBJICHHBIX
(emepanbHBIM 3aKOHOM;

- He coobIm@arh MEepCOHAIbHbIE [aHHbIE PabOTHHKA B KOMMEPYECKHX MEIAX Oe3 ero
[MCHEMEHHOTO COTTIacHs.

2.4.3. IlpenynpeauTh JHII, NOJYYaloIHX IEPCOHANBHBIC TaHHBIC paboTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIIOJIB30BAHBI UMb B LETAX, 1A KOTOPBIX OHH cool1Iensl, 1 TpeboBaTh
OT 9THX JHIl TOATBEpICHHS TOr0, 4TO 3TO IIPABAJIO COOMOICHO. Jlura, TOTyYaromIue
IepCOHANbHblE ~ JaHHBE  paboTHHKA,  00s3aHbI cOOMOaTh  PEXHM  CEKPeTHOCTH
(xoH(bHAeHNIUANLHOCTH). JJaHHOE NOJIOKEHHE HE PACHPOCTPAHACTCA Ha 00MeH TepPCOHATbHBIMH
JAHHBIME PAGOTHEKOB B IIOPSIIKE, YCTAHOBIEHHOM (heepabHbIMA 3aKOHAMH;

2.4.4. Paspemiarh OOCTYNl K IEPCOHAIBHBIM JAHHBIM pabOTHHKOB TOJIBKO CHEIHATBHO
YIOMHOMOYECHHBIM JTHIIaM, IPA 3TOM YKa3aHHBIE JIALA JOJDKHBI AMETE TIPABo IOJTy9aTh TOIBKO
Te TEPCOHAIBHBIE NAHHbIE PA0OTHMKA, KOTOPBHIC HE0OXOAMMBI I BBIOJHEHHS KOHKPETHBIX
byHKIUH;

2.4.5. TlepenaBaTh MepCOHAIbHBIE JaHHBIE PAaOOTHMKA MPEACTABHTCILAM pabOTHHKOB B
mopsaake, ycraHoBaeHHom TK P®, u orpanu4ynBatk STy HHPOPMALMIO TOJNBKO TEMH
EPCOHATBHBIMH JaHHBIMA PabOTHHKA, KOTOPBIC HeOOXOAMMEI IS BHITONHEHHS YKa3aHHBIMH
NpEeICTABUTEAMHE X QYHKLHHA.

2.5. INepenaya MepCOHAIBHBIX JAHHBIX PAOOTHHKA B NPENCIIaX OpraHH3alliH:

2.5.1. PaBoromarens IPeaocTaBiIsieT HHQOPMALMIO B HHBIC CBCICHHA, HEOOXOMUMBIE IS
IPOBEPKA [PABHIBHOCTH HCYHMC/ICHHA H YIUIATBl HAIOTOB, 00s3aTeNBHBIX IUIATEXEH B
rOCyIapCTBEHHYIO OIOKETHYIO CHCTEMY; HOKYMCHTBI O [JIATEXKECTIOCOOHOCTH; CBEINCHHA O
UHCIIEHHOCTH, coCTaBe paboTaromux, 3apaboTHOH Iuarte M YCHIOBHAX TPYAa, O HATMTHH
cBOGOIHBIX PabOYMX MECT; JOKYyMEHTBI 00 OIUIaTeé HANOroB IO TpeGOBaHUIO OPraHOB BJIACTH
yIIpaBIIeH¥sl, TPABOOXPAHUTETBHEIX OPraHOB, FOPUINHECKHX JIHIL, HMEIOIIIX Ha 3TO IPaBo.

2.5.2. IlpenoctapnseMas HHGOPMAIHI MOXET GBLITh YCTHOM MM MHMCEMEHHOH, BO BTOPOM
CIIydae — 3aBEpeHa NIeYaThIO U MOJITHCAMHE OIPETICICHHBIX JIMIL.




3. O0s13aHHOCTH padoTOaATE A N0 XPAHEHHIO M 3alHTE NEPCOHANLHBIX TAHHBIX
padoTHHKA

3.1. PaGortomarenr oOecmeywBaeT 3alIMTy MEPCOHANBHBIX NAHHBIX pa0OTHHKA OT
HEMpaBOMEPHOTO WX HCIOJIh30BAHUS HJIM yTpaThl 3a CUET COGCTBGHHBIX CPEICTB B IOPAIKE,
YCTaHOBJIEHHOM (henepaibHbIM 3aKOHOM.

3.2. PabGortomatenr 3HakOMUT pabOTHHKA TOJ POCIHCH CO BCEMH BHYTPEHHHUMH
JOKYMEHTAMH, KaCalOIMMHUCH IOpsAaKa o00pabOTKH, TIEpefayd MEPCOHANBHBIX JIAHHBIX
paboOTHHUKOB, 0 IpaBax H 00sA3aHHOCTX B 3TOH o0macTu.

3.3. PaGoromarens obecmeunBaeT AOCTYN K IEPCOHATLHBIM MaHHLIM PabOTHHKA TOIBKO
YIIOJIHOMOYEHHBIM JIALAM.

3.4. Cpobonublit moctyn Kk uHGopMamuu O pabOTHHKAX, XpaHAIMEHcs B KOMIIBIOTEpaX,
3alpelaeTcss [ BCEX COTPYAHHUKOB YYPEXAEHHSA, 3a HCKIIOYEHHUEM PYKOBOIHTEIS,
OyXrajJTepoB U JeIONPOU3BOIUTENS.

3.5. PykoBomgutens 3akperuisier B [Ipukase mo YupexAeHHIO pacnpereicHue oBs3aHHOCTEH
no o0paboTke nmepcoHaTBHBIX NaHHEIX. Cpeayu OTBETCTBEHHBIX JIHIL JEIONPOHU3BOAMTEID HMEET
IIpaBo J0CTYIIa KO BCEM MEePCOHATBHBIM JaHHBIM pabOTHHKA; OyXrajuTep HMeeT IIpaBo JOCTyIa K
CBEICHHSIM O CIY»eOHOM II0JI0KEHUH, 0 3aHUMAEMOH TOKHOCTHOH Harpyske, COCTaBe CEMBH, K
CBEJEHHUAM, MMEIOIIAM OTHOLIEHHE K HAYUCIIEHHIO 3apab0THOM IIATHI, HAYMCICHUIO HAJIOTOB U
HHBIX 00s3aTeNbHBIX TUIaTexel. 3aMecTuTens pykoBoautens no MBP umeer orHomenue K
CBEJIEHUSM O KBAIH(DHUKALMH, ONBITE pabOTHL, O HATMIHH METOJUYECKHX Pa3paGoTOK.

3.6. 3ampemaercs o6paboTka HHGOpPMAIMK B INPHCYTCTBHH HHBIX JIHI, KPOME HMEIOIIHX
MpaB0 MOCTyIa K IMEPCOHaJbHBIM JaHHBIM paboTHHKA. PyKoBOIUTENh XPaHHUT IOKYMEHTHI
(TpymOBBIE KHHXKKH B celie); pekoMeHIyeTcst IpH 00paboTKe NaHHBIX ¢ IOMOINBIO KOMIIBIOTEPA
3aKpBIBATh MapoJjieM (aiiipl, AMEIoNTHe epCOHANbHbIC JaHHBIE.

4. [IpaBa paboTHHKOB HA 3aAMUTY NePCOHAJBHBIX JAHHBIX

4.1. Cormacro c1.89 TK P® paboTHHKH UMEIOT NIPaBO Ha:

4.1.1. Ionuyro uHbOpMALHIO 00 UX IEPCOHATBHBIX JaHHBIX U 00paboTKe 3THX NTaHHBIX,

4.1.2. CBoOoaHbIH OeCIIaTHRIA JOCTYI K CBOMM MEPCOHATIBHEIM JaHHBIM, BKIIIOYas IIPAaBO Ha
MOJyYEHHE KOMHMH JrOOOH 3amdcH, Ccojeprkalleil NepcoHalbHBlE [aHHBIE DPaOOTHHMKA, 3a
UCKJIIOUYEHHEM CITy9aeB, MPEeTyCMOTPEHHBIX (pe/iepalbHbIM 3aKOHOM;

4.1.3. OnpeneneHue CBOUX NMPeNCTaBUTENEH I 3alMTHl CBOUX [IEPCOHANBHBIX JaHHBIX;

4.1.4. locTyn K OTHOCSUIMMCS K HMM MEIWIIMHCKAM JAHHBIM C IOMOIIBIO MEIUIHHCKOIO
CIIELHAJIUCTA IO UX BBIOOPY; ;

4.1.5. Tpeboanue 00 WCKIIOYEHHH MM HCIPABICHHHM HEBEPHBIX MM HEMOJHBIX
IIEPCOHANBHBIX JAaHHBIX, & TAK)Ke JaHHBIX, 00paboTaHHbIX ¢ HapymeHueM Tpebosanuii TK PO.
[lpu- oTkasze paGoToAaTeNst UCKIIOYHT WA HCIPaBHTh NMEPCOHANBHBIE JAaHHBIE pabOTHHKA OH
WMEET MPaBO 3asBUTh B IIMCEMEHHOH (popMe paboTOmaTemr0 O CBOEM HECOTTIacHH C
COOTBETCTBYIOIIAM OOOCHOBaHWEM TaKOro HecornacHs. llepcoHanbHBIE NaHHBIE OMEHOYHOTO
XapakTepa pabOTHMK MMEET IIPaBO JOIOJHUTH 3asBJICHHEM, BBIPAXKAIOIIMM €ro COOCTBEHHYIO
TOYKY 3PEHHS;

4.1.6. Tpebopanme 06 wu3BemeHHH paboTOmATeNeM BCEX JIMI, KOTOPHIM paHHee ObLIH
COOOIIEHEl HEBEPHBIE MM HEMOJHBIE MEpPCOHANbHBIE JIaHHble paboTHHKa, 000 BCex
IIPOH3BEICHHBIX B HUX MCKITFOUCHUSAX, HCTIPABICHHUAX MJIH JOIOIHEHUAX '

4.1.7. PaGOTHHKH [OJDKHBI ObITH O3HAKOMJIEHEI 1I0JI POCIIHCH ¢ HacTosmuM [lonoxenuem. C
3TOH LENBIO B, YYPEeXIEHHH OpraHusyercs W Benercs JKypHan o3HaKoMyeHHS PabOTHHKOB C
HactosmuM [lonoxenuem. -

4.1.8. O6xanoBanue B cyn 0OBIX HEMPaBOMEPHBIX meiicTBUH wuim Oe3meicTBHs
paboTomatens mpu 06paboTKe U 3aIUTe €ro NEPCOHANBHBIX JAHHBIX.
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5. OTBeTCTBEHHOCTH pafoToaaTe/isi H JIHI, 0CYMIECTBIAIOMHUX pabory ¢ nepcoHATLHLIMHA
MAHHBIMH

5.1. Jluua, BUHOBHBIE B HAPYIUICHUH HOPM, PEryIApPYIOMIHX MOJTySCHHUE, 00paboTKy H 3aIUTY
[IEPCOHANBHBIX ~ JAAaHHBIX paboTHMKa, HECYT JUCIMIUIMHAPHYIO, aJIMHHHCTPATHBHYIO,
IpaXIaHCKO-TIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢ (herepaibHbIMH
3aKOHaMH. :

5.2. K coTpyaHHKY, OTBETCTBEHHOMY 32 XpaHCHHC TIepcOHAIBHOM HHpOpMaIHH pabOTHHKOB,
paboronareib BIpaBe NPHMEHATH OMHO M3 JUCIMIUIMHAPHBIX B3BICKAHMM, MPENyCMOTPEHHBIX
ct.192 TK P®, a wuMEHHO: 3aMEYaHue, BoiroBop, yBonbHeHme. K IVCLIMILTAHAPHOM
OTBETCTBEHHOCTH IPUBJIEKAIOTCS TOJIBKO T pabGOTHHKH, KOTOPBIE 110 YCIOBUAM CBOMX TPY/IOBBIX
JOTOBOPOB 00s13aHBI COOMIOAATE IPaBHIIa paGoThI ¢ EPCOHATBHBIMU TIAHHBIMH.

5.3. PaGoTojaTelb BIpaBe PacTOPTHYTH TPYZOBOHM JOr0OBOp MO CBOEH HHHUIMATHBE TIpU
pasTIAIleHHH OXPaHsIeMOH 3aKOHOM TalfHpl, CTABIIel HW3BECTHOM pPabOTHHKY B CBA3H C

MCIIOJHEHIEM UM TPYIOBBIX 00S3aHHOCTEH.
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